
  

Ethics in  

Education 

TABLE OF CONTENTS 
 

Ethical Conduct ........................................................................2 

Assault/Threats/Harassment .....................................................4 

Employee Sexual Harassment Policy and Procedure ...............6 

Student Harassment Policy and Procedure ...............................8 

Whistleblower Policy..............................................................10 

Child Abuse/Criminal Activities/Interrogation ......................12 

Liability Protections Under Florida Statutes 768.095 & 39.203 ......18        

Reporting Professional Misconduct........................................19 



2 

ETHICAL CONDUCT 
 

OUR CORE VALUES 

Keswick Christian School will demonstrate in all of its actions and beliefs that it values: 

 

1. a biblically based educational experience that honors and glorifies God. 

2. the authority and responsibility of Christian families to educate God’s children. 

3. the spiritual authority and responsibility of the local church. 

4. academic discipline and excellence modeled and provided by skilled Christian educators. 

5. an affordable educational experience that addresses the spiritual, mental, physical, and social needs 

of its students. 

6. a safe and secure environment for its students, parents, employees and visitors. 

7. institutional financial transparency and accountability. 

 

OUR CODE OF ETHICS – (Exodus 20.1-17; Psalm 73.25-26; Matthew 22.37-40; I Corinthians 
10.31) 
Because of God’s grace alone through faith alone on account of Christ alone, every member of the Kes-

wick Christian School community ought to: 

 

fear, love, trust, and enjoy God above all things. 

think, speak, and do all things for the glory of God alone and the physical and spiritual benefit of 

others. 

fear, and love God so that he does not curse, swear, use satanic arts, lie, or deceive by His name, but 

call upon it in every trouble, pray, praise, and give thanks. 

fear, and love God so that he does not despise preaching and His Word but hold it sacred and gladly 

hear and learn it. 

fear, and love God so that he does not despise or anger his parents and other authorities, but honor 

them, serve and obey them, love and cherish them. 

fear, and love God so that he does not hurt or harm his neighbor in his body, but help and support 

him in every physical need. 

fear, and love God so that he leads a sexually pure and decent life in what he thinks, says, and does. 

fear, and love God so that he does not take his neighbor’s money or possessions, or get them in an 

dishonest way, but help him to improve and protect his possessions. 

fear, and love God so that he does not tell lies about his neighbor, betray him, slander him, or hurt 

his reputation, but defend him, speak well of him, and explain everything in the kindest way. 

fear, and love God so that he does not scheme to get what belongs to his neighbor, or get it in any 

way which only appears right, but helps and is of service to him in keeping it. 

  

Our Statement of Faith 
In professing Jesus Christ as Lord and personal Savior, each member of the Keswick Christian School 

Board and the instructional and non-instructional staff subscribes without reservation to the following 

Statement of Faith: 

 

We believe the Bible to be verbally inspired by the Holy Spirit in the original manuscripts, and 

 to be the infallible and authoritative Word of God (II Timothy 3:16; II Peter 1:21). 

We believe in the Triune Godhead in three persons - Father, Son, and Holy Spirit -- three per sons 

and yet but one God  (Deuteronomy 6:4; Matthew 28:19; I Corinthians. 8:6). 

We believe in the personality of Satan, called the Devil, and his present control over unregenerate 

mankind (Genesis 3:1,14,15; II Corinthians 11:14; Luke 10:18; Ephesians 6:11,12;  2:2; 

Revelation 12:9,10). 
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We believe in the fallen and lost estate of man, whose total depravity makes necessary the new 

birth  (Romans 3:10,23; John 3:3). 

We believe in the deity of Jesus Christ, His virgin birth, death, bodily resurrection, present exal-

tation at God’s right hand, and personal and imminent return (Colossians 1:15; Matthew 

1:18-25; Matthew 28:1-10; Acts 1:9-11; Hebrews 1:1-4; I Thessalonians 4:16-18). 

We believe that salvation is the gift of God brought to man by grace and received by personal 

faith in the Lord Jesus Christ, whose precious blood was shed on Calvary for the forgiveness 

of our sins  (John 1:12; Acts 4:12; Ephesians 1:7; 2:8-10; I Peter 1:18-19) 

We believe in the resurrection of the saved unto everlasting life and blessedness in heaven, and 

the resurrection of the unsaved unto everlasting punishment in hell  (I Corinthians 15:50-58; 

Revelation 20:4-6; 11-15; II Thessalonians 1:7-10). 

We are members of the church, The Body and Bride of Christ, consisting only of those who are 

born again, for whom He now makes intercession in heaven and for whom He shall come 

again (Acts 13:38,39; Acts 2:41; Ephesians 1:3-6; I Corinthians 12:12,13; Revelation 11:15-17). 

We believe Christ’s great commission to the Church to go into all the world and preach the gos-

pel to every creature, baptizing and teaching those who believe  (Matthew 28:18-20). 

 
OUR POSITION STATEMENTS 

The Keswick Christian School community member (teacher/staff/Board member): 

 

affirms that he/she trusts Christ alone and the atoning power of the Gospel for his/her justifica-

tion and sanctification.  

commits to the Christian philosophy of education and school Statement of Faith as adhered to 

and taught by Keswick Christian School. 

believes that human life begins at conception and that the unborn child is a living human being, 

the image of God. 

affirms that same gender sexual relationships, intercourse, marriages, etc., are violations of the 

commandments of God and are grounds for termination of employment from Keswick Chris-

tian School. 

believes that God created the universe in six literal 24-hour periods as the biblical model of crea-

tion. (This position is contradictory to belief in evolution, the Gap Theory, the Day-age The-

ory, Progressive Creationism, and Theistic Evolution.) 

if married, has a spouse who is united with him/her in his/her support of the School, and the min-

istry that he/she has.  (God hates divorce and intends marriage to last until one of the spouses 

dies.  Divorce and remarriage is regarded as adultery except on the grounds of marital infi-

delity.) 

will enroll his/her elementary and secondary school age children at Keswick Christian School. 

will manifest, in precept and example, both on and off the campus, a role model of Christian liv-

ing.  (Choices in dress, drink, entertainment, and recreation are to be such that befits a mature 

Christian in a leadership capacity.) 
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ASSAULT/THREATS/HARASSMENT 

  
Keswick Christian School does not tolerate assault, threats, harassment or abuse against school person-

nel or students. Verbal or written threats, racial/ethnocultural harassment, physical and/or sexual harass-

ment, or abuse perpetrated by anyone in the school, whether intentional or unintentional, is condemned 

as unacceptable. Keswick Christian School supports efforts designed to protect the welfare of staff and 

students. In dealing with matters of alleged assault, threats, harassment or abuse, the dignity and rights 

of all are to be preserved and respected. This school must be characterized by a safe and harmonious 

working environment in which the needs and well-being of every individual is paramount. 

 

1. The school adopts the following definitions: 

 a. Definition of Assault  

  1) any intentional use of force against another person without their consent; 

  2) any attempted or threatened use of force;  

  3) accosting or impeding another person while openly wearing or carrying a weapon or 

   replica thereof.  

b. Definition of Harassment – A course of public comment or conduct, that is known or ought rea-

sonably to be known to be objectionable, or create an environment that is hostile, intimidating or 

offensive, and which: 

1) is directed at another person;  

2) is made on the basis of race, creed, color, sex, marital status, family status, disability, 

physical size or weight or other attribute, age, nationality, ancestry, or place of origin; and  

3) jeopardizes the health and safety of that person.  

2. All incidents of a serious violent nature are to be reported to the police and recorded on an incident 

report form. The regulations herein may be superseded depending upon the seriousness of the viola-

tion and, where warranted, could ultimately lead to expulsion.  

3. Verbal Assault/Threat/Harassment – Where an alleged verbal assault, threat or harassment upon a 

staff member or student occurs, the following actions shall take place:  

a. where the victim or perpetrator is a student, the parent/guardian of the student(s) involved must 

be contacted;  

b. depending upon the severity of the circumstances, the police may be called;    

c. where the perpetrator is a student, suspension may occur depending upon the severity of the cir-

cumstances of the incident;  

d. counseling services may be provided as deemed appropriate.  

3. Assault Upon Staff – where an alleged assault upon a staff member occurs, the following actions 

shall take place:  

a. the staff member and the alleged assailant shall be separated as quickly and safely as possible; 

b. the principal shall advise the staff member to seek medical attention if appropriate and provide 

emotional and moral support to the staff member;  

c. the principal or designate will conduct an immediate investigation into the alleged assault and if 

warranted, contact the police;  

d. the principal shall inform the school board that an alleged assault has taken place;  

e. if the alleged offender is a student, the parent/guardian must be contacted and the police may be 
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called and the police may file charges;  

f. consider removal of the student from the class of any teacher(s) that the student is alleged to 

have assaulted;   

g. in the event that an alleged assault has been committed by a person not enrolled in the school or 

employed by Keswick Christian School, the principal shall attempt to determine the alleged of-

fender’s identity and report this to the police who may file criminal charges. 

h. in the case of an unaided assault (no weapon involved), the recommended minimum length of 

out-of-school suspension of a student offender is seven days unless there are mitigating circum-

stances. 

i. in the case of an aided assault (weapon involved), the recommended minimum disciplinary ac-

tion for a student offender is expulsion unless there are mitigating circumstances.  

5. Assault Upon a Student – where an alleged assault upon a student occurs, the following actions shall 

take place:  

a. the student and the alleged assailant shall be separated as quickly and safely as possible;  

b. the principal shall arrange for medical assistance if appropriate, provide emotional and moral 

support to the student and contact the parent/guardian; 

c. the student who is a victim of an assault will be made aware of resources available for follow-up 

assistance;  

d. the principal or designate will conduct an immediate investigation into the alleged assault and if 

warranted contact the police;  

e. if the alleged offender is a Keswick Christian School student, the parent/guardian must be con-

tacted and the police may be called and the police may file criminal charges;  

f. the principal shall inform the school board that an alleged assault has taken place;  

g. if the alleged offender is a staff member and there are reasonable grounds to suspect that an as-

sault has taken place, the principal shall report to the police any reasonable suspicion of child 

abuse in accordance with appropriate mandatory reporting rules;  

h. the principal shall advise the staff member who is alleged to have committed the assault of the 

allegation and of the action taken by the principal;  

i. the principal shall advise the staff member to contact an attorney for advice and assistance;  

j. in the event that an alleged assault has been committed by a person not enrolled in the school, or 

employed by Keswick Christian School, the principal shall attempt to determine the alleged of-

fender’s identity and report this to the police and the police may file criminal charges;   

k. in the case of an unaided assault (no weapon involved), the recommended minimum length of 

suspension for a student offender is three days unless there are mitigating circumstances;  

l. in the case of an aided assault (weapon involved), the recommended minimum disciplinary ac-

tion is expulsion unless there are mitigating circumstances for a student offender and termina-

tion for a staff offender. 
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EMPLOYEE SEXUAL HARASSMENT POLICY AND PROCEDURE 

 

PARAMETERS 

Employees / Employees 

 

POLICY 

Keswick Christian School is committed to maintaining a work environment in which all individuals 

treat each other with dignity and respect and which is free from all forms of intimidation, exploitation 

and harassment, including sexual harassment.  This school is prepared to take action to prevent and 

correct any violations of this policy.  Anyone who violates this policy will be subject to discipline, up 

to and including termination or expulsion. 

 

DEFINITION OF SEXUAL HARASSMENT 

Sexual harassment means unwelcome sexual advances, requests for sexual favors, and other verbal, 

visual, or physical conduct of a sexual nature, made by someone from or in the work or educational 

setting, under any of the following conditions: 

• Submission to the conduct is explicitly or implicitly made a term or condition of an individual’s 

employment. 

• Submission to, or rejection of, the conduct by the individual is used as the basis of employment 

decisions affecting the individual. 

• The conduct has the purpose or effect of having a negative impact upon the individual’s work per-

formance, or of creating an intimidating, hostile, or offensive work environment. 

• Submission to, or rejection of, the conduct by the individual is used as the basis for any decision 

affecting the individual regarding benefits and services, honors, programs, or activities available at 

or through this school. 

 

EXAMPLES OF SEXUAL HARASSMENT 

Unwelcome sexual conduct of this type can include a wide range of verbal, visual or physical conduct.  

Examples of behavior which would violate this policy include, but are not limited to, the following: 

• Unwanted sexual advances or propositions; 

• Offering academic benefits in exchange for sexual favors; 

• Making or threatening reprisals after a negative response to sexual advances; 

• Visual conduct such as leering, making sexual gestures, displaying sexually suggestive objects or 

pictures, cartoons or posters; 

• Verbal conduct such as making or using derogatory comments, epithets, slurs and jokes; 

• Verbal abuse of a sexual nature, graphic verbal commentaries about an individual’s body, sexually 

degrading words used to describe an individual, suggestive or obscene letters, notes or invitations; 

and 

• Physical conduct such as touching, assaulting, impeding or blocking movements. 

 

WHAT TO DO IF YOU EXPERIENCE OR OBSERVE HARASSMENT 

Employees who feel that they have been subjected to conduct of a harassing nature are encouraged to 

promptly report the matter to one of the school officials designated below. 

 

Employees who observe conduct of a sexually harassing nature are also encouraged to report the mat-

ter to one of the school officials designated below. 

 

All complaints will be promptly investigated. 
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WHERE TO REPORT HARASSMENT 

The following members of the Keswick Christian School staff can be approached with questions con-

cerning harassment and are authorized to receive harassment complaints. Their home phone numbers 

are provided. 

 

Mr. David Holtzhouse, Superintendent – 483-3304 

Mrs. Karen Yale, Director of Guidance – 698-1121 

  

CONFIDENTIALITY 

Every effort will be made to protect the privacy of the parties involved in any complaint.  However, 

the school reserves the right to fully investigate every complaint, and to notify a student’s parent/

guardian and appropriate government officials as the circumstances warrant. 

 

PROTECTION AGAINST RETALIATION 

It is against the school’s policy to discriminate or retaliate against any person who had filed a com-

plaint concerning sexual harassment or has testified, assisted or participated in any manner in any in-

vestigation proceeding or hearing concerning sexual harassment. 

 

PROCEDURE FOR INVESTIGATION OF THE COMPLAINT AND FOR TAKING  

CORRECTIVE ACTION 

When one of the school officials designated in this policy reserves a complaint, he or she shall imme-

diately inform the appropriate divisional principal.  The appropriate divisional principal will direct an 

investigation.  If the investigation confirms the allegations, prompt corrective actions shall be taken.  

The individual who suffered the harassing conduct shall be informed of the corrective action taken.  In 

addition, any employee or student found to be responsible for sexual harassment in violation of this 

policy will be subject to appropriate disciplinary action up to and including expulsion or termination.  

The severity of the disciplinary action will be based upon the circumstances of the infraction. 
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STUDENT SEXUAL HARASSMENT POLICY AND PROCEDURE 
 

PARAMETERS 

Employees / Students 

Students / Employees 

Students / Students 

 

POLICY 

Keswick Christian School is committed to maintaining an academic environment in which all indi-

viduals treat each other with dignity and respect and which is free from all forms of intimidation, ex-

ploitation and harassment, including sexual harassment.  This school is prepared to take action to pre-

vent and correct any violations of this policy.  Anyone who violates this policy will be subject to disci-

pline, up to and including termination or expulsion. 
 

DEFINITION OF SEXUAL HARASSMENT 

“Sexual harassment” means unwelcome sexual advances, requests for sexual favors, and other verbal, 

visual, or physical conduct of a sexual nature, made by someone from or in the work or educational 

setting, under any of the following conditions: 

 

 Quid pro quo harassment: 

Submission to the conduct is explicitly or implicitly made a term or condition of an individual’s 

academic status, or progress. 

Submission to, or rejection of, the conduct by the individual is used as the basis of academic deci-

sions affecting the individual. 

Submission to, or rejection of, the conduct by the individual is used as the basis for any decision 

affecting the individual regarding benefits and services, honors, programs, or activities available 

at or through this school. 
 

Hostile environment harassment: 

Hostile environment harassment occurs when unwelcome sexually harassing conduct is so severe, 

persistent, or pervasive that it affects a student’s ability to participate in or benefit from an edu-

cational program or activity, or creates an intimidating, threatening, or abusive educational envi-

ronment.  A hostile environment can be created by a school employee, another student, a parent, 

or even someone visiting the school, such as a student or employee from another school. 
 

EXAMPLES OF SEXUAL HARASSMENT 

Unwelcome sexual conduct of this type can include a wide range of verbal, visual or physical conduct.  

Examples of behavior which would violate this policy include, but are not limited to, the following: 

• Unwanted sexual advances or propositions; 

• Offering academic benefits in exchange for sexual favors; 

• Making or threatening reprisals after a negative response to sexual advances; 

• Visual conduct such as leering, making sexual gestures, displaying sexually suggestive objects 

or pictures, cartoons or posters; 

• Verbal conduct such as making or using derogatory comments, epithets, slurs and jokes; 

• Verbal abuse of a sexual nature, graphic verbal commentaries about an individual’s body, sexu-

ally degrading words used to describe an individual, suggestive or obscene letters, notes or invi-

tations; and 

• Physical conduct such as touching, assaulting, impeding or blocking movements. 

• “Making out” in the hallways; 

• Whistling, catcalls; 

• Teasing about body development, either over/under or early/late. 
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EMPLOYEE-STUDENT HARASSMENT 

The harassment, either sexual or otherwise, of a student by an employee of the school is strictly pro-

hibited and will be dealt with immediately according to policy. 

 

STUDENT-EMPLOYEE HARASSMENT 

The harassment, either sexual or otherwise, of an employee by a member of the student body is strictly 

prohibited and will be dealt with immediately according to policy. 

 

STUDENT-STUDENT HARASSMENT 

The harassment, either sexual or otherwise, of one student by another student is strictly prohibited and 

will be dealt with immediately according to policy. 

 

WHAT TO DO IF YOU EXPERIENCE OR OBSERVE HARASSMENT 

Students or employees who feel that they have been subjected to conduct of a harassing nature are en-

couraged to promptly report the matter to one of the school officials designated below. 

 

Students or employees who observe conduct of a sexually harassing nature are also encouraged to re-

port the matter to one of the school officials designated below. 

 

All complaints will be promptly investigated. 

 

WHERE TO REPORT HARASSMENT 

The following members of the Keswick Christian School staff can be approached with questions con-

cerning harassment and are authorized to receive harassment complaints. Their home phone numbers 

are provided. 

 

Mr. David Holtzhouse, Superintendent – 483-3304 

Mrs. Karen Yale, Director of Guidance – 698-1121 

   

CONFIDENTIALITY 

Every effort will be made to protect the privacy of the parties involved in any complaint.  However, 

the school reserves the right to fully investigate every complaint, and to notify a student’s parent/

guardian and appropriate government officials as the circumstances warrant. 

 

PROTECTION AGAINST RETALIATION 

It is against the school’s policy to discriminate or retaliate against any person who had filed a com-

plaint concerning sexual harassment or has testified, assisted or participated in any manner in any in-

vestigation proceeding or hearing concerning sexual harassment. 

 

PROCEDURE FOR INVESTIGATION OF THE COMPLAINT AND FOR TAKING  

CORRECTIVE ACTION 

When one of the school officials designated in this policy reserves a complaint, he or she shall imme-

diately inform the appropriate divisional principal.  The appropriate divisional principal will direct an 

investigation.  If the investigation confirms the allegations, prompt corrective actions shall be taken.  

The individual who suffered the harassing conduct shall be informed of the corrective action taken.  In 

addition, any employee or student found to be responsible for sexual harassment in violation of this 

policy will be subject to appropriate disciplinary action up to and including expulsion or termination.  

The severity of the disciplinary action will be based upon the circumstances of the infraction. 
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WHISTLEBLOWER POLICY 
 

GENERAL 
The Keswick Christian School’s Code of Conduct requires Directors, Administration, faculty, staff and 

volunteers to observe high standards of Christian ethics in the conduct of their duties and responsibili-

ties. As members of the Keswick community, we must practice honesty and integrity in fulfilling our 

responsibilities and comply with all applicable laws and regulations. 

 

REPORTING RESPONSIBILITY 
It is the responsibility of all Board Members, Administrators, faculty, staff and volunteers to comply 

with the Code of Conduct and to report violations or suspected violations in accordance with this Whis-

tleblower Policy. 

 

NO RETALIATION 
No Board Member, Administrator, faculty, staff or volunteer who in good faith reports a violation of the 

Code of Conduct shall suffer harassment, retaliation or adverse consequence. A Director, Administrator, 

faculty, staff or volunteer who retaliates against someone who has reported a violation in good faith is 

subject to discipline up to and including termination of employment or suspension of duties. This Whis-

tleblower Policy is intended to encourage and enable all members of the Keswick community to raise 

serious concerns within the school context prior to seeking resolution outside the school. 

 

DEFINITION AND EXAMPLES OF VIOLATIONS 

Although the high standards of conduct required within the Keswick community may necessitate the 

reporting of any of a broad array of concerns or violations, fraudulent or dishonest conduct should be 

defined as a deliberate act or failure to act with the intention of obtaining an unauthorized benefit. 

Examples of such conduct include, but are not limited to: 

• forgery or alteration of documents; 

• unauthorized alteration or manipulation of computer files; 

• fraudulent financial reporting; 

• pursuit of a benefit or advantage in violation of  Keswick’s Conflict of Interest Policy; 
• misappropriation or misuse of Keswick’s resources, such as funds, supplies, or other assets; 

• authorizing or receiving compensation for goods not received or services not performed; 

• authorizing or receiving compensation for hours not worked; 

• sexual harassment; 

• conduct which violates Keswick’s policies or procedures; and 

• discrimination on the basis of gender or race. 

 

REPORTING VIOLATIONS 
Keswick maintains an “open door policy” where employees are encouraged to share their questions, 

concerns, suggestions or complaints with someone who can address them properly. In most cases, an 

employee’s supervisor or the Headmaster is in the best position to address an area of concern. However, 

if you are not comfortable speaking with your supervisor or the Headmaster, or if you are not satisfied 

with your supervisor’s response, you are encouraged to speak to anyone in the Administration with 

whom you are comfortable in approaching. Supervisors and Administrators are required to report sus-

pected violations of the Code of Conduct to the Headmaster who has specific and exclusive responsibil-

ity to investigate all reported violations. For suspected fraud, or when you are not satisfied or uncomfort-

able with following the School’s open door policy, individuals should contact any board officer: the 

Chairman, Vice-Chairman, Secretary or Treasurer directly.  
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COMPLIANCE OFFICER 
In regard to alleged violations of the Code of Conduct, The Headmaster acts as the school’s Compliance 

Officer and is responsible for investigating and resolving all reported complaints and allegations. At his 

discretion, the Headmaster shall advise the School’s Chairman of the Board. The Headmaster has direct 

access to the Finance and Development Committee of the Board of Directors and is required to report to 

the Committee at least annually on compliance activity. The Board Officers are required to report to the 

Board those complaints and allegations brought before them, and the results of any investigations.  

 

ACCOUNTING AND AUDITING MATTERS 
The Finance and Development Committee of the Board of Directors shall address all reported concerns 

or complaints regarding corporate accounting practices, internal controls or auditing. The Headmaster 

shall immediately notify the Finance and Development Committee of any such complaint and work with 

the committee until the matter is resolved. 

 

ACTING IN GOOD FAITH 
Anyone filing a complaint concerning a violation or suspected violation of the Code must be acting in 

good faith and have reasonable grounds for believing the information disclosed indicates a violation of 

Code of Conduct. Any allegations that prove not to be substantiated and which prove to have been made 

maliciously or knowingly to be false will be viewed as a serious disciplinary offense. 

 

CONFIDENTIALITY 
Violations or suspected violations may be submitted on a confidential basis by the complainant or may 

be submitted anonymously. Reports of violations or suspected violations will be kept confidential to the 

extent possible, consistent with the need to conduct an adequate investigation. 

 

HANDLING OF REPORTED VIOLATIONS 
The Headmaster will notify the sender and acknowledge receipt of the reported violation or suspected 

violation within five business days. All reports will be promptly investigated and appropriate corrective 

action will be taken if warranted by the investigation.   
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CHILD ABUSE/CRIMINAL ACTIVITIES/INTERROGATION 
 

CHILD ABUSE 

 

REPORTING PROCEDURES  

(Chapter 232.50 Florida Statutes) – Any person, including, but not limited to, any physician, nurse, 

teacher, social worker, or employee of a public or private facility serving children, who has reason to 

believe that a child has been subject to abuse, shall report, or cause reports to be made, to the Florida 

Department of Children & Families at 1-800-96ABUSE. This is a statewide number available 24 hours 

per day. The Emergency Intake number for the Detention Center is 536-2733. 

 

IMMUNITY  

(Chapter 415.504 Florida Statutes) –Anyone participating in the making of a report, the taking of photo-

graphs or x-rays, or the taking of a child into custody pursuant to Chapter 232.50 or participating in a 

judicial proceeding resulting therefore, shall be presumed prima facia to be acting in good faith and in 

doing so shall be immune from any liability, civil or criminal, that otherwise might be incurred or im-

posed. 

 

RESPONSIBILITY (Chapter 415.504 Florida Statutes)        

• Any person responsible for the care of a child who fails to report a case of known or suspected 

child abuse shall be guilty of a misdemeanor of the second degree, punishable as provided in 

Chapter 775.082, 775.083 or 775.084. They also could be deemed civilly liable for negligent 

performance of their duties and be subject not only to legal penalties but also to administrative 

penalties. 

• Any person who knowingly or willfully prevents another person from making such report shall 

be guilty of a misdemeanor of the second degree, punishable as in paragraph 1. 

• Any person who knowingly or willfully make public or discloses any confidential information 

contained in the child abuse registry or the records of any child abuse case, except provided in 

this section (415.513) shall be guilty of a misdemeanor of the second degree, punishable as in 

paragraph 1. 

• By law, a suspicion of child abuse generally means that the reporter has “reasonable cause to 

believe” or “reasonable cause to know or suspect” that the child has been maltreated. Reporters 

do not have to know that abuse actually took place in order to report. In fact, many laws require 

that reports be made of circumstances or conditions, that could reasonably result in future child 

abuse – if, for example, one were to learn that a child would be unattended while parents were 

vacationing. 

• Pursuant to new statutory changes in 1997, the name of any person reporting child abuse, aban-

donment or neglect may now be released to law enforcement agencies. (Section 415.51 Florida 

Statutes) 

 

INVESTIGATIVE PROCEDURES 

• Pursuant to Florida law, the Florida Department of Children and Families is charge with the in-

vestigation of child abuse reports. Principals are to extend full cooperation with the investigative 

process. The Principal or Assistant Principal may be present throughout all interviews if the vic-

tim and person investigating the case allow. 

• Public Schools are removed from the purview of the Florida Department of Children & Families 

with regard to child abuse protective investigations involving school personnel.  Therefore, any 

incident in which ANY school employee is suspected of abusing a child in the course of his/her 

employment with the school, the principal or department head must immediately inform the ap-

propriate local law enforcement agency and the office of professional standards. The suspected 
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employee(s) or witnesses should not be interviewed prior to the arrival of either/both law en-

forcement or a representative of professional standards. 
 

AUTHORITY OF THE PRINCIPAL  
(Chapter 323.26 Florida Statutes) – Suspension proceeding will be initiated against any pupil enrolled as 

a student who is formally charged with a felony or with a delinquent act which would be a felony if 

committed by an adult. Any pupil who is suspended as a result of such proceedings may be sus-

pended from all classes during regular classroom hours for a period of time, which may exceed ten 

days, as determined by the Headmaster. Such suspension shall not affect the delivery of educational 

services to the pupil, and the pupil shall be immediately enrolled in a daytime alternative education 

program. (Florida Statues 232.22) 

 

RESPONSIBILITY OF THE PRINCIPAL  
(Chapter 231.085 Florida Statutes) – The verbal report to the Florida Department of Children and Fami-

lies shall, within forty-eight (48) hours, be followed by a written report. One copy shall be for-

warded to the Florida Department of Children & Families. One copy shall be retained by the princi-

pal in a confidential file. 
 

RESPONSIBILITY OF LAW ENFORCEMENT  

(Chapter 415.504 Florida Statutes) – Any law enforcement officer, who knows, or has reasonable cause 

to suspect that a child is an abused or neglected child, shall report such knowledge or suspension to 

the Central Abuse Registry, regardless of the involvement of any other public figure. 
 

DEPENDENCY CASES  

(Chapters 30.40 & 39.401 Florida Statutes) – A child may be taken into custody: 

a. By a law enforcement officer, or an authorized agent of the Florida Department of children and 

Families or if the officer or agent has reasonable grounds to believe that the child has been aban-

doned, abused, or neglected, is suffering from illness or injury, or is in immediate danger from 

his surroundings and that his/her removal is necessary to protect the child. 

b. By an authorized agent of the Florida Department of Children & Families when he/she has rea-

sonable grounds to believe the custodian of a child under protective supervision has violated in a 

material way a condition of the placement imposed by the court. 
 

SHARED INFORMATION  
(Section 415.5018 Florida Statutes) – Pursuant to new statutory changes in 1997, jurisdictionally respon-

sible law enforcement entities are now authorized to share Florida criminal history information that 

is not otherwise exempt from s. 199.07(1) with the district personnel directly responsible for child 

protection investigations and emergency child placement. 
 

EXTENDED CARE PROGRAM PARENT INCAPACITATION PROCEDURE 

In the event a parent or designee (as listed on the enrollment form) arrives to pick up a child (or chil-

dren) from the Extended Care Program and by word, action, or deed is believed to be incapacitated 

(physically or mentally) the following procedure will be followed: 

a. The child and/or children are not to be released and the following action is to be taken: 

1) If security is on the site, they must be notified and informed along with the appropriate law 

enforcement agency of jurisdiction or simply dial “911”. 

2) The Department of Children & Families must be called – 1-800-962-2873. 

3) In a school, during the normal school hours, the principal should be notified immediately, 

then your immediate supervisor or administrator. 

b. During this time, the child and/or children must have an adult with them until the matter is re-

solved. Please keep in the mind that you will be responsible for documenting the incident and 

articulating the demeanor or actions of the adults to the appropriate authority. 
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CRIMINAL ACTIVITIES  

An administrator will decide if a situation merits police intervention or if it can be handled administra-

tively.  Activities that must be reported to campus police are listed below: 

  

1. Assault or Battery on an Elected Official or an Employee of the School     

2. Sexual Battery        

3. Assault  

4. Battery       

5. Burglary    

6. Theft       

7. Arson                   

8. False Fire Alarms   

9. Bomb Threats      

10. Possession of Dangerous Weapons   

11. Robbery    

12. Extortion 

13. Child Abuse      

14. Missing or Abducted Persons 

15. Trespassing on School Grounds 

16. Criminal Mischief and Obscenity on Educational Buildings or Vehicles 

17. Obscene or Harassing Phone Calls 

18. Disruption of School Activities 

19. Use, Sale or Possession of Narcotics or Alcohol 

20. Display of a Dangerous Weapon on a School Bus 

21. Any Other Suspicious or Criminal Activity 

  

 DEFINITIONS 

 

1. Assault or Battery on an elected official or any employee of the school (FS 231.06), ref.: any 

person who commits any assault or battery on an elected official or any employee of the school. 

2. Sexual Battery (FS 794 & 800), ref.: oral, anal or vaginal penetration by any object or sexual 

organ; the handling or making an assault in a lewd, lascivious or indecent manner. 

3. Assault (FS 784.011), ref.: a threat by word or act to do violence or bodily harm to another cou-

pled with the ability to carry the act. 

4. Battery (FS 784.03), ref.: intentionally touching and /or striking another person against their 

will. 

5. Burglary (FS 810.02), ref.: entering a structure or conveyance with the intent to do an unlawful 

act. 

6. Theft (FS 812.014), ref.: depriving or attempting to deprive a person of lawfully owned prop-

erty. 

7. Arson (FS 806), ref.: willfully causing damage to property by fire or explosion. 

8. False Fire Alarms (FS 806.101), ref.: a false report of fire by any means. 

9. Bomb Threats (FS 790.163), ref.: the act of threatening to or falsely reporting the placement of 

any destructive device. 

10. Possession of Dangerous Weapons (FS 790.001), ref.: any object or device designed or adapted 

to cause bodily harm to another. Effective October 1997, include razors, blades, box cutters or 

knives. 

11. Robbery (FS 812.13), ref.: the taking of money or property by using force or putting the victim 

in fear. 

12. Extortion (FS 836.05), ref.: any communication that threatens a person in order to obtain mate-

rial goods or any other pecuniary advantage. 



15 

13. Child Abuse (FS 39), ref.: the abuse or mistreatment of a minor by means of physical, mental, 

sexual or neglect. 

14. Missing or Abducted Persons (FS 937 & 787), ref.: a person missing believed to be missing or 

known to have been forcibly held or removed by unlawful means. 

15. Trespassing on School Grounds (FS 228.091), ref.: a person without having legitimate business, 

license or authorization to be on school property or being on school property while on suspen-

sion. Florida Statute 810.95 prohibits trespass upon school property with a weapon or firearm. 

16. Criminal Mischief and Obscenity on Educational Buildings and Vehicles (FS 806.13 & 235.09), 

ref.: willful and malicious damage to school property. 

17. Obscene or Harassing Phone Calls (FS 365.16), ref.: the making of a phone call that is intended 

to offend, annoy or harass the person(s) at the number called. 

18. Disruption of School Activities (FS 877.13), ref.: knowingly disrupt or interfere with the ad-

ministration or function of school activities while on school property. 

19. Use, Sale, or Possession of Narcotics or Alcohol (FS 893.02 & 562), ref.: any alcohol or nar-

cotic as defined in Florida Statutes being used, sold or possessed for any unauthorized or unlaw-

ful purpose. 

20. Display of a Dangerous Weapon on a School Bus (FS 790.115), ref.: a person who exhibits any 

sword, sword cane, firearm, electric weapon or device, destructive device or other weapon in the 

presence of one or more persons in a rude, careless, angry or threatening manner, not in lawful 

self-defense, on the grounds of any school, school bus or within 1,000 feet of the real property 

that comprised a public or private elementary, middle school or secondary school during school 

hours or during the time of a sanctioned school activity. 

21. Any Other Suspicious or Criminal Activity: any situation that would reasonably indicate that a 

violation of criminal code has or will occur. 

 

INTERROGATION BY POLICE 

 

1. Keswick Christian School is committed to providing its students with a quality education within 

a safe and lawful school environment. While respecting the rights and responsibilities of all par-

ties concerned, staff will cooperate fully with the police and others carrying out their responsi-

bilities as part of a law enforcement investigation or proceeding. 

2. In instances of police investigation, school authorities shall respect the rights of all individuals 

involved. It is an accepted position that parents and guardians place their children in the school’s 

care during the hours that they are in school. School staff stand “in loco parentis” and may pro-

tect students from any irregular influence on their rights.  

3. A criminal investigation can be initiated by the police, the appropriate children and family ser-

vices department, the principal or designate, a victim or a victim’s parent/guardian. The victim 

may be a student or a staff member.  Any children and family services department personnel 

present at the facility in their official capacity should be considered “police officers” for the pur-

poses of this policy. 

4. Arrival of a Police Officer – When investigating an incident, police officers shall be admitted to 

a school when access to the building is required. When a police officer arrives at a school, the 

officer, as with other visitors, shall be required to contact the principal/designate regarding the 

purpose of the visit. The principal/designate shall create an incident report of such visits, includ-

ing the name and badge number of the police officer and a complete description of all activities. 

5. Access to Information – Even if a person has a right to be present in the school and may be 

given access to interview a student, such right does not necessarily carry with it the right to have 

access to information in the possession of the school.  

 

 Should a police officer request information pertaining to a student or staff member, the principal 
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shall ensure that the request is in writing, that it identifies the information requested and that it 

indicates the information is being collected for purposes of a law enforcement investigation. 

Consultation with the school’s attorney is advised if the information requested is of a personal 

nature or is information that is not normally disclosed under the circumstances. 

6. The following provisions should be followed when police seek to interview/arrest a student.  

a. Request to Interview a Student  

1) Police officers or other officials, when requesting to interview a student at school, should 

have permission of the principal/designate. Cooperation is urged, especially if the police 

officer convinces the principal that the need is urgent. Examples of an urgent need would be: 

when it is necessary to protect the safety of a victim, to protect the public, to preserve evi-

dence, and if the matter involves the school in some way. Police officers are urged to inter-

view student witnesses before and after school hours when such investigation is not relevant 

to the school.  

2) The police officers should be requested to attend the school in plain clothes, not in uniform.  

b. Informing the Parent  

1) When a police officer is present with legal authority, the principal/designate shall request 

that parents be called before the student is interviewed by the police officer. However, the 

principal/designate shall take direction from the police officer with respect to the procedures 

for police investigations.  

2) The custodial parent(s) should be advised, specifically on that occasion, that it is the prefer-

ence of the school that:  

a) the interview take place only with the prior knowledge and consent of the custodial par-

ent(s) unless directed by the investigating officer that notification of the parents will 

jeopardize the integrity of an investigation;  

b) the interview take place in the presence of the custodial parent(s); and that  

c) the custodial parent is requested to be present.  

3) Whenever the principal cannot speak to the custodial parent(s) in advance, the principal 

should use his/her own judgment as to permitting access, depending upon the particular cir-

cumstances of the case. However, full cooperation with official investigations is preferred. 

4) Parent(s)’ Right to Be Present - If the parents cannot be present, the principal/designate “in 

loco parentis” will remain as an observer unless the pupil refuses, or the police officer con-

vinces the principal that such attendance will not be in the best interest of the student. If di-

rected by the student or the police officer, after consultation with the student, to leave the 

interview, the school administrator/designate must comply. A principal/designate who does 

act as an observer in a student interview, can be called as a witness. If the student asks for 

advice about talking to the police officer, principal/designates shall not attempt to give legal 

advice to the student. The police may and should advise the student that he/she has the right 

to contact a lawyer.  

c. Bringing the Student to the Office – On occasions when students are to be interviewed or ar-

rested by police officers, they should not be called over a public address system to report to the 

office. The principal/designates must go to the classrooms to get such students.  

d. Interviewing the Student  

1) no part of the interview will take place, and no questions will be put to a pupil, in the pres-

ence of other pupils;  

2) unless it is not possible to do so in the circumstances, the interview and all questioning shall 

take place in the privacy of the office of the principal or in another room designated by him/

her; and 

3) every effort reasonable in the circumstances shall be made to cause as little embarrassment 

as possible to the pupil who is being interviewed/ questioned.  
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e. Post Interview  

 Whether or not the student is released after being interviewed, if the parents/guardians have not 

already been notified, the principal/designate and the police officer shall decide who will phone 

the parents/guardians. The parents/guardians of all students interviewed at school by the police 

during an investigation must be contacted with the least possible delay. 

7. Apprehension or Arrest/Authority to Arrest  

a. The principal/designate shall cooperate when a police officer arrives to make an arrest. When a 

student is involved, the parents should be notified immediately. 

b. It is a criminal offense to obstruct a police officer who has legal authority to demand entry. 

Should the police be unable or unwilling to adhere to the provisions contained in this Policy, 

staff shall defer to the authority of the police officer. Police officers have the legal authority to 

demand entry for the following:  

1) pursuant to a valid search, or arrest warrant so ordering 

2) weapons searches  

3) drug searches 

4) to save lives 

5) activities legislated under various statutes 

6) the “hot pursuit” of a suspect 

c. Every attempt should be made by the principal/designate to notify the parent/guardian of a stu-

dent under 18 years of age prior to the arrest taking place. If this is not possible, the principal 

should ascertain from the arresting officer the location of the division to which the student is 

being taken and the nature of the charge(s) against the student. This information will likely be 

supplied by the arresting officer. As soon as practical thereafter, the principal/designate should 

provide this information to the parent/guardian. Upon arrest and detention, while in custody 

pending appearance in court, a police officer must notify the parent/guardian (of a student under 

18 years of age). 

8. Adult Students - Adult students, age eighteen and over, have additional rights of confidentiality pro-

hibiting contact or provision of information to parents/guardians without the written permission of 

the adult student.  

9. Educators/Staff Members 

a. When an educator, or other staff member, is a victim of an alleged criminal offense, committed 

in the workplace or otherwise work-related, that employee shall:  

1) have access to the police to file a complaint;  

2) have the support of the school in this decision; and  

3) have access to all support services available to such employees.  

b. When an educator, or other staff member, is to be interviewed as part of a police investigation, 

the principal/designate shall request that such interview be conducted with minimal disruption to 

the school community and respecting the individual rights and confidentiality of all persons in-

volved.   
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LIABILITY PROTECTIONS UNDER FLORIDA STATUES 
 

Florida Statute 768.095  Employer immunity from liability; disclosure of information regarding 

former or current employees.--An employer who discloses information about a former or current    

employee to a prospective employer of the former or current employee upon request of the prospective 

employer or of the former or current employee is immune from civil liability for such disclosure or its 

consequences unless it is shown by clear and convincing evidence that the information disclosed by the 

former or current employer was knowingly false or violated any civil right of the former or current    

employee protected under chapter 760. 

Florida Statute 39.203  Immunity from liability in cases of child abuse, abandonment, or neglect.--

(1)(a)  Any person, official, or institution participating in good faith in any act authorized or required by 

this chapter, or reporting in good faith any instance of child abuse, abandonment, or neglect to the     

department or any law enforcement agency, shall be immune from any civil or criminal liability which 

might otherwise result by reason of such action. 

(b)  Except as provided in this chapter, nothing contained in this section shall be deemed to grant       

immunity, civil or criminal, to any person suspected of having abused, abandoned, or neglected a child, 

or committed any illegal act upon or against a child. 

(2)(a)  No resident or employee of a facility serving children may be subjected to reprisal or discharge 

because of his or her actions in reporting abuse, abandonment, or neglect pursuant to the requirements of 

this section. 

(b)  Any person making a report under this section shall have a civil cause of action for appropriate  

compensatory and punitive damages against any person who causes detrimental changes in the           

employment status of such reporting party by reason of his or her making such report. Any detrimental 

change made in the residency or employment status of such person, including, but not limited to,       

discharge, termination, demotion, transfer, or reduction in pay or benefits or work privileges, or negative 

evaluations within a prescribed period of time shall establish a rebuttable presumption that such action 

was retaliatory. 
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David Holtzhouse 

Superintendent 

727-393-9100 or cell:  483-3304 


